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WE ARE HERE SITE PLAN APPROVAL PROCESS 

You have decided to develop in the Municipality of 
Brockton. The first step is to contact the Chief Building 

Official (CBO) with property location and specific details 
related to the proposed development. 

Application Process 

Additional Information 
  

Legend: 

Applicant reviews Municipal and 
external agency comments and 
revises application as needed 

 

Revise plans and documents 
 

Step 1 – Preliminary Investigation 

Multiple Submissions 
May be Required 

Following the first time you contact Municipal staff, they will start 
a review of the proposed development. Provide any known 

background information about the site or proposed development 
     

What You May Need: 
Site Location 

Preliminary Design / Sketch 
Zoning Information 

Servicing Information 
 Following the preliminary investigation, the Municipality will 

outline the next steps. A list of all required applications, 
plans, documents, and studies will be provided. 

The CBO determined that a Site Plan Application is required for 
the development. Other applications may also be required. Talk 

to Municipal staff to discuss application timelines. 

Applications 

Once all requested documents have been prepared, the application can 
be submitted to the Municipality. It is important that all documents 

are complete, as an incomplete submission will be sent back. 

Submission Preparation 

1 – 4 Weeks 

Based on your preliminary investigation, prepare a draft Site Plan 
incorporating all outlined requirements. Any other required plans 

or documents will also need completed at this time. 

Step 2 – Plan Preparation 

Next Steps 

Submit the completed application, 6 (six) stamped Site 
Plans, associated application fees, and all required 

documents to the municipality. 

Step 3 - Submission 

Municipality reviews complete submission package. If 
acceptable, the plans are circulated to external agencies. 

Step 4 - Review 

What You May Need: 
Completed Application Form 

Application Fees 
Site Plan 

For Complex Applications: 
Engineering Plans 
Landscape Plans 

Building Renders / Elevations 
Environmental Studies 

Traffic Impact Assessment 
Other Studies and Reports 

 

Municipality provides the applicant all comments from 
internal departments and external agencies. 

Comments Provided 

Plans and documents are finalized and address all municipal 
and agency comments. All parties accept plan designs. 

Step 5 – Finalize Plans 

Municipality provides a draft copy of the Site Plan  
Agreement to the applicant for review. 

Draft Site Plan Agreement 

If the application is approved the applicant is given written 
notice of Site Plan Approval with conditions 

Step 7 - Approval 

Finalized plans and draft Site Plan Agreement are  
presented to Council for approval by-law. 

Step 6 – Municipal Council 

Once construction is completed, a final inspection is required. 
The project must meet Site Plan Agreement conditions. Once 

confirmed, remaining securities can be released. 

Step 9 – Completion 

Once all conditions are satisfied, a building permit can be 
issued. Building permit application is required. 

Step 8 - Construction 

The applicant satisfies all preconstruction conditions outlined in 
the site plan agreement, paying required fees and securities. 

Conditions Satisfied  

Sharing Information 

Applicant Driven - Varies  

1 – 6 Weeks 

Applicant Driven - Varies 

3 - 4 Weeks 

1 Day 

1 – 4 Weeks 

1 – 3 Weeks 

1 – 3 Weeks 

If an application is denied, the 
applicant should discuss options 

with Municipal staff. 

Council Denial 

The applicant has the option to 
appeal Council decision to LPAT. 

LPAT Appeal 

Building Permit Application: 
Can be submitted any time after 

the first site plan submission 
comments are received. It is 
recommended to wait until no 
further building changes are 

expected. 
 

Potential Review Agencies: 
Municipal Engineering 

Municipal Zoning and Planning 
VEOLIA (Water Services) 
Hydro One or Westario 

Fire Department 
Police Department 

Conservation Authority 
Other appropriate agencies 

 

Concurrent Applications: 
Zoning By-law Amendment 
Official Plan Amendment 

Consent / Severance 
Building Permits 

 

Approved or Denied  
LPAT decision is final.  

LPAT Decision 

6+ months 

Methods of Contact: 
Email (Preferred) 

Telephone 
Attending the Municipal Office 

 
Note: 
The preferred method of contact is in writing 
by email. Emails can be easily tracked and 
forwarded to other parties involved in the 
preliminary consultation and review of the 
application. 
 

Applicant Driven 

* Any questions regarding this application process can be discussed with municipal staff 
** All timelines shown are approximate and subject to application complexity 

 


